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DESIGN GUIDE 
 

This PowerPoint 2007 template produces an A0 

presentation poster. You can use it to create your 

research poster and save valuable time placing titles, 

subtitles, text, and graphics.  

 

We provide a series of online tutorials that will guide 

you through the poster design process and answer your 

poster production questions. To view our template 

tutorials, go online to PosterPresentations.com and 

click on HELP DESK. 

 

When you are ready to print your poster, go online to 

PosterPresentations.com 

 

Need assistance? Call us at 1.510.649.3001 

 
 

QUICK START 
 

Zoom in and out 
 As you work on your poster zoom in and out to the 

level that is more comfortable to you. Go to VIEW > ZOOM. 

 

Title, Authors, and Affiliations 
Start designing your poster by adding the title, the names of 

the authors, and the affiliated institutions. You can type or 

paste text into the provided boxes. The template will 

automatically adjust the size of your text to fit the title box. 

You can manually override this feature and change the size of 

your text.  

 

TIP: The font size of your title should be bigger than your 

name(s) and institution name(s). 

 

 

 

 

Adding Logos / Seals 
Most often, logos are added on each side of the title. You can 

insert a logo by dragging and dropping it from your desktop, 

copy and paste or by going to INSERT > PICTURES. Logos 

taken from web sites are likely to be low quality when 

printed. Zoom it at 100% to see what the logo will look like 

on the final poster and make any necessary adjustments.   

 

TIP: See if your school’s logo is available on our free poster 

templates page. 

 

Photographs / Graphics 
You can add images by dragging and dropping from your 

desktop, copy and paste, or by going to INSERT > PICTURES. 

Resize images proportionally by holding down the SHIFT key 

and dragging one of the corner handles. For a professional-

looking poster, do not distort your images by enlarging them 

disproportionally. 

 

 

 

 

 

 

 

 

Image Quality Check 
Zoom in and look at your images at 100% magnification. If 

they look good they will print well.  
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QUICK START (cont.) 
 

How to change the template color theme 
You can easily change the color theme of your poster by going 

to the DESIGN menu, click on COLORS, and choose the color 

theme of your choice. You can also create your own color 

theme. 

 

 

 

 

 

 

 

You can also manually change the color of your background by 

going to VIEW > SLIDE MASTER.  After you finish working on 

the master be sure to go to VIEW > NORMAL to continue 

working on your poster. 

 

How to add Text 
The template comes with a number of pre-formatted 

placeholders for headers and text blocks. You can add more 

blocks by copying and pasting the existing ones or by adding a 

text box from the HOME menu.  

 

 Text size 
Adjust the size of your text based on how much content you 

have to present.  

The default template text offers a good starting point. Follow 

the conference requirements. 

 

How to add Tables 
To add a table from scratch go to the INSERT menu 

and click on TABLE. A drop-down box will help you 

select rows and columns.  

You can also copy and a paste a table from Word or another 

PowerPoint document. A pasted table may need to be re-

formatted by RIGHT-CLICK > FORMAT SHAPE, TEXT BOX, 

Margins. 

 

Graphs / Charts 
You can simply copy and paste charts and graphs from Excel 

or Word. Some reformatting may be required depending on 

how the original document has been created. 

 

How to change the column configuration 
RIGHT-CLICK on the poster background and select LAYOUT to 

see the column options available for this template. The 

poster columns can also be customized on the Master. VIEW > 

MASTER. 

 

How to remove the info bars 
If you are working in PowerPoint for Windows and have 

finished your poster, save as PDF and the bars will not be 

included. You can also delete them by going to VIEW > 

MASTER. On the Mac adjust the Page-Setup to match the 

Page-Setup in PowerPoint before you create a PDF. You can 

also delete them from the Slide Master. 

 

Save your work 
Save your template as a PowerPoint document. For printing, 

save as PowerPoint of “Print-quality” PDF. 

 

Print your poster 
When you are ready to have your poster printed go online to 

PosterPresentations.com and click on the “Order Your Poster” 

button. Choose the poster type the best suits your needs and 

submit your order. If you submit a PowerPoint document you 

will be receiving a PDF proof for your approval prior to 

printing. If your order is placed and paid for before noon, 

Pacific, Monday through Friday, your order will ship out that 

same day. Next day, Second day, Third day, and Free Ground 

services are offered. Go to PosterPresentations.com for more 

information. 
 

Student discounts are available on our Facebook page. 

Go to PosterPresentations.com and click on the FB icon.  
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 Improve the school’s academic standing. 

 Attract prospective students to Kanda Girls’ School. 

 Support each student in their studies and help them to become a 

more autonomous learner. 

Goals: (Go Beyond!) 

FACTORS TO Consider to Encourage the Highest 

Levels of Student Participation 

PROPOSED DESIGN  

REFERENCES 

 1. Benson, P. (2001). Teaching and Researching Autonomy in Language Learning. 

Pearson Education Ltd.  

2. Bibby, S., Jolley, K., & Shiobara, F. (2016). Increasing attendance in a self-access 

language lounge. Studies in Self-Access Learning Journal, 7(3), 301-311. 

3. Gardner, D. and Miller, L. (1999). Establishing Self-Access – From theory to practice.  

Oxford: Oxford University Press. 

4. Iida, Y., Mynard, J., Sekine, H., Watanabe, K., Momata. Y., guides. Guided tour of 

Kanda University of International Studies. Chiba, Japan. 16 Nov 2016. 

5. Mar-Molinero, V., & Lewis, C. (2016). Developing “SotonSmartSkills”: A reflection 

on scaffolded independent learning programmes. Studies in Self-Access Learning 

Journal, 7(2), 209-219. 

6. Mynard, J., Pinter, A., & Werner, R.J., (2015). Self-access and young learners: 

Introduction to the special issue. Studies in Self-Access Learning Journal, 6(4), 322-

331. 

7. Thornton, K. (2016). Promoting engagement with language learning spaces: how to 

attract users and create a community of practice. Studies in Self-Access Learning 

Journal, 7(3), 297-300. 

8. Tweed, A. (2016). Global Plaza Self-Access Center: JASAL Self-Access Center Tour. 

[PowerPoint slides]. Meijo University. 

 

 

 

 

 

 

Acknowledgements 

   We would like to extend our grateful thanks to our principal, 

Ms. Junko Takahashi, for her support. Without her approval, 

this project could not go forward.   

  To our vice-principal, Mr. Tomoteru Maeda, in charge of our 

school’s teaching staff’s professional growth, who makes 

impossible things possible. 

 And importantly, to our colleague & senpai, Ms. Miwa Kobori, 

who is our patient and untiring intermediary and advisor.  

Lorna S. Asami, Michelle Jerrems 

 

 

 

5.  

In order for a SALC to be successful, “students will need to accept 

more responsibility for their learning than they may be 

accustomed to.” - Gardner and Miller, 1999 

Language Policy 

 Primarily English, but Japanese allowed for such areas as 

academic advising, training in study habits, and grammar 

explanations for lower level students. 

 Other languages such as Mandarin Chinese, Korean, and 

French will also be encouraged and events planned to support 

these languages as they are taught in our school. 

sTAFFING 

 Primarily native English speaking teachers, but also 

Chinese, Korean, and French  

 Approximately 10 university student tutors 

 Receptionist to handle paperwork, and be in the SALC 

Teacher/Staff Preparation 

Teachers need to be aware of learners’ beliefs and attitudes 

and their own teaching style to effectively make use of the 

SALC. Our school regularly has in-house workshops for 

teacher training and we will also be handing out 

questionnaires and surveys. 

Learner Preparation 

From informal interviews, it is apparent that our students 

would not know how to use our SALC. Therefore, we are 

planning an orientation to introduce the SALC and make clear 

ways to attract users and connect it to the curriculum, as 

well as sponsor a calendar of events.  

Learner Profiles 

Both paper and electronic files will be kept on each student. 

(Our school will be supplying every 7th and 10th grader with a 

Google Chromebook from 2017, with the eventual goal of 

having every student online.) 

CURRICULUM CONNECTION 

 Project work 

 Presentation Practice  

 Extensive reading 

 Modules to encourage autonomous learning  

Evaluation 

 Needs to go hand in hand with our goals. If we do a tie-up 

with a university, we would like to request their assistance as 

a more objective evaluator to assess the efficiency and 

effectiveness of our SALC. 

 

 

 

 

Orientation 

 Some orientation modules will be on site and other modules will 

be available online. Some modules will be available both on site 

and online, so that students may have access outside of school 

hours. 

 Student-taught modules: Students will be invited to create 

vidcasts for future students with explanations about how to use 

the SALC and complete orientation modules. 

 Once students have completed the initial modules, they will be a 

fully ‘registered’ SALC user and given a SALC card. 

 

 

http://www.facebook.com/pages/PosterPresentationscom/217914411419?v=app_4949752878&ref=ts

